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I. O0mme mostokeHUsE

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B IeNsSX CHCTEMATH3AIMH paboThI C ANEKTPOHHOMN
nouroii MAOY «Kocynunckas COIL Ne 8» (manee — I1Ikona) u ompenensier HOpsAZOK paboThI ¢ HEl
OTBETCTBEHHBIX JOJDKHOCTHBIX JIMII.

1.2. Hacrosumee Ilonmoxenne pacnpoCTpaHSIOTCS Ha DIEKTPOHHbIE ajzipeca, UCMOJIb3yeMbIe JIs
OGHUIMANbHON KOPPECTIOH/ICHIIMH, @ UMEHHO: ODHIMATLHBIL axpec 11IKoMbI 1 IIPA HEOOXOIUMOCTH
ajzipeca OTACNIbHBIX JODKHOCTHBIX JIUIL I1IKobI.

1.3. MyHununambsHoe aBTOHOMHOE 06INE06pa30BaTEIbHOE yupexnaenne «Kocynuuckas cpenusis
obmeoOpasoBarenbuas  mkona Ne 8» mMeer O(HIMAILHBIN aJipec  DJIEKTPOHHOM  IOYTHIL:
schkola8bel@mail.ru

1.4. Tannoe Ilonoxenue pasmernaercs Ha ouIHaIbHOM caifte [IIKOBL.

IL. ITopsinok 06paboTKH, epenadn U NPHEMA TOKYMEHTOB 110 3JIEKTPOHHOM mo4Te

2.1. Ilo anekTponHOi moure B Illkone mpou3BomuTCS 0GMeEH uHpOpMalKel 3aKOHOAATETHHOTO,
HOPMATHBHO-IIPABOBOTO, y4eOHOro, y4eGHO-METONMYECKOr0 XapakTepa MEXIYy YUpesKICHHAMH
00pa3oBaHusl, OpraHaMy YIPABJIEHUs Pa3HBIX YPOBHEH, IOCTABITHKAMH 000py/IOBaHUS 1 MAaTEPUATIOB,
HONpANYMKAMH, —IMOCTaBIIMKAMM  YCIYI ¥ JPYITMMH OpraHH3aUWsMH, NPEANPUSTHIMH U
YUPCKICHUAMHU, CBSI3aHHBIMHU €O I1IK0J10i TOrOBOPHBIMYU MM UHBIMH 06SI3aTEIHLCTBAMH.

2.2. Jlns o6paboTkm, mepejaun M TpueMa HHPOPMALMH TIO 9NEKTpoHHOM mourte B Illkose
PACIOPA/IUTENLHBIM - IOKYMEHTOM  pDYKOBOIHTESI HA3HAYAETCS OTBETCTBEHHOE JIMIO — OIEpaTop
SJICKTPOHHOM 1MOYTHI (anee — Oneparop).

2.3. llkoma nomxna oGecneunTsh GecrepeGoitHOE (GyHKIIMOHUPOBAaHHE 3JIEKTPOHHON MOYTHI B
TEYEHHE BCEro pabouero BpeMeHH (paboyero BpeMeHu Omneparopa).

2.4. Omneparop 00s3aH peryispHO HPOBEPATH OQHUIHATBHBIA DIEKTPOHHBIH ITOYTOBBIA SIIUK
IIIxosbl Ha MpEeMET HAJIMYHS HOBBIX ITHCEM B TEYCHHE BCETO pabGodero Jusi.

2.5. DneKTpoHHOE COOOIIEHHE HE JOJHKHO CONIEPKaTh CEKPETHOM M KOH(HIEHIHMAIBHOMH
MH(OPMALMH, NEPCOHANBHBIX TAHHEIX COTPY/IHUKOB H o0yJaromuxcsl.

2.6. Onepatopy 2J1€KTPOHHOMN OYTHI 3aIpelieHo:

- Y4acCTBOBATH B PACCBUIKE COOONIEHHH, HE CBA3aHHBIX ¢ 0Opa30BATEIBHON HIIH aJIMMHUCTPATHBHOM
JeATENBHOCTHIO [1IK0bI;

- ICPECHUIATD T10 IPOM3BOJILHBIM a/[pecaM He 3aTpeOOBaHHYIO IIOTPEOUTE MU uHpopMarmio (cram);

- OTIIPABJLITH COOOLIEHHS TPOTHBO3aKOHHOTO MJIM HEITHIHOTO COJZIEpKaHUST;

- HCHOJIb30BATh MACCOBYIO PACCBUIKY JIEKTPOHHOM MOYTHI, 38 HCKITIOYEHHEM HEOOXOTUMBIX CIIy4aes.

2.7. B uensix npenoTBpaieHus moTepy uH(OpManuu 1 obecredeHns 6e30nacHOCTH odHIHaNIEHOrO
SJIEKTPOHHOTO TIOYTOBOIO sitka OnepaTtop 3JIEKTPOHHOM MOYTHI OGS3aH BBIIOJHSTE CleyIoIue
IpaBUJIa:
- He yKaspiBaTh 0e3 ciyxeGHOH HeOOGXOIMMOCTH ajpec JJIEKTPOHHON IOYTHI B PAa3IHYHBIX
3JIEKTPOHHBIX aHKETAX;
- HC OTKpBIBATE M HE 3aIlyCKaTh JIFOObIE BIOXKEHHS 3JIEKTPOHHOM MOYTHI, €CJIM OHH JOCTABJICHD! M3
HEU3BECTHBIX UJIM HEHAJEIKHBIX HCTOYHHUKOB.

2.8. Ilpu nosy4eHuu 31eKTPOHHOTO COOBIIEHHS Oneparop:
- OCYIIECTBIIACT aHTUBUPYCHBIA KOHTPOJIb BXOJSIIEH KOPPECTIOHACHIIAH;
- PCTUCTPUPYET NOKYMEHT B XKypHAJ€ BXOMSIIMX JOKYMEHTOB (TOJIBKO ouIMaNbHBIE JOKYMEHTSL,
PEKJIaMHBIC ¥ HH(POPMALHOHHbIE PACCHUIKH HE PETUCTPUPYIOTCH);
- TCPEHACT NOKYMEHT Ha pPacCMOTpPEHHE pPyKoBoAMTeNro IIIKomsl s OIIPENICIICHUS TIOJTydaTesst
IHCbMA HJIM B CITy4ae yKa3aHUs HEMOCPENCTBEHHO azpecaTy. Eciu muchMo COJIEPXKUT MOSICHSIOILMM
TEKCT K BIIOXEHHMIO, €ro HEOOXOIUMO TaKxke IepeaTh azpecaty BMECTE€ C  BJIOKEHUEM
(pacrieyaTaHHBIM HIIH B 91IEKTPOHHOM BHUJIC);
- 1IPH TIOJlyHCHUH BAXHBIX THCEM, TPEOYIOIMX HOATBEPXK/ICHHS OTBETA, Oneparop 00s13an oTHpaBUTH
TaKOoe MOATBEPXKICHHUE;
- B CIIyac HEBO3MOXHOCTH NPOYTEHHUS SNIEKTPOHHOTO COOOIIEHHS YBEIOMIISET 06 3TOM OTIIPABUTEIS.

2.9. Ilpu oTpaBKe 31EKTPOHHOTO COOBIICHHS Oneparop:

- OCYUICCTBJIACT aHTHBUPYCHBIA KOHTPOJIb HCXOISLIEH KOPPECTIOH/ICHIIHH;



- IPUHUMAET OT COTPYIHHUKOB IIIKkoBI OOpMIIEHHBIE TOKYMEHTHI B COOTBETCTBHH C TPEOOBAHUSIMH,
HPEBABISEMBIMA K OPOPMIIEHHIO O(PUIIMAIBHBIX JOKYMEHTOB, B 2JIEKTPOHHOM BHJIE;

- PETUCTPHpPYeT AOKYMEHT B JKypHaJle MCXOIAINUX JOKYMEHTOB. IlepenaBaeMbie ¢ IOMOIIBIO
JICKTPOHHOM MOYTHI O(HIMANBHBIE JOKYMEHTHl JOJDKHBI MMETh HCXOISIME PerucTpanHoOHHbIH
HOMeEp;

- HepeJl OTNPABICHUEM COOOIICHUS HEOOXOIMMO IPOBEPSATH IPABOIKCAHWE W I'PAMMATHKY TEKCTa
coobmenusi. TekcTsl 601bIIOr0 00BEMA KeNATeTEHO OTIPABIISTE B BHIE BIOXKEHHUS;

- NpH OTHpaBKe BaXHbIX mnUceM, OmepaTop IOKEH yKa3aTh B COOOIIEHHMM HEOOXOIMMOCTD
MOJITBEPKICHUS MOJIyUSHHSI TUChMa aJpecaToM.

2.10. Bce mnepenaBaemble y4eOHO-METOIMYECKHE M CIPABOYHO-HH(MOPMAIMOHHBIE MaTEpPHAIbI
JOJDKHBI TI€PEeaBaThCsl ¢ CONPOBOAMTENILHBIM MUCBMOM. JIIsl OTIPABKH 3JIEKTPOHHOIO COOOIICHHS
TOJIB30BATENb OPOPMIISET JOKYMEHT B COOTBETCTBHH C TPEOOBAHUSIMH I10 JIEIONIPOM3BO/ICTRY.

2.11. TIpu opopmiieHHH 3IEKTPOHHOTO COOOIIEHHS 00S3aTENbHBI K 3aIOTHEHHIO CIIEIYIOIHE TIOJISL:
- aJpec NoJTyJaTeis;

- T€éMa JJIEKTPOHHOT'O COOOIIEHHUS;
- TEKCT 3JIEKTPOHHOTO COOOIICHHs (IIPH HEOOXOIUMOCTH, MOTYT OBITH BJIIOXKEHBI (Daiib);
- KOHTaKkTh! oTripaButens (O.M.0., nomwkHOCTD, Tenedon).

2.12. OTnpaBka W TIONyYeHHE DJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISETCS C MCIONb30BAHHEM
IIPOrPaMMHBIX IIPOJYKTOB, INpEJHa3HaYE€HHBIX JUIi pabOTBI C 3JEKTPOHHOH mourtoit B IlIKoje.
OJeKTPOHHBIE JTOKYMEHTBI JyOIMpYIOTCS HPH HEOOXOAMMOCTH B BHAE KOIMH Ha OyMaxHBIX
HOCHTEJISIX C IIPUCBOSHHEM HOMEpPA BXOJIAIIET0 WIIH HCXO/ISIIETO JOKYMEHTA.

2.13. Tlo ¢dakry wu3MeHeHHs] OQUIHMATLHOTO SMEKTPOHHOrO MOYTOBOTO simruka [1IKOJIbI Omneparop
00s[3aH CBOEBPEMEHHO YBEIOMHTh HH()OPMAIIHOHHBIM MHUCHMOM BCEX 3aWHTEPECOBAHHBIX aJ[PECATOB
u3 anpecHod kuuru Ilkossl, oOHOBUTE MH(OpManmio Ha oduuMambHOM caiite ILIKOIBI B CeTH
«MHTepHEeT» ¢ yKasaHWeM JaThl, ¢ KOTOPOH H3MEHEHHs BCTYTIAKOT B CHUITy.

IIL. Pacnpenesienne oTBETCTBEHHOCTH

3.1. OTBeTCTBEHHOCTH 3a HepasIJalleHne apoisi OUIHATEHOTO 9JIEKTPOHHOI'O TIOYTOBOIO SAITHKA
[lIxome1 Hecér Oneparop.

3.2. OTBETCTBEHHOCTH 3a HEHAJIEKAIILYIO NIO/ITOTOBKY MH(pOpMAalMM K Tiepefade HECET aBTOP
uHpOpMaIIHK.

3.3. OTBETCTBEHHOCTD 3a HEHa UIekKAIIEee 0(hOpMIIEHHE NEKTPOHHOTO COOOIIECHUS | 32 OTIIPaBKY
aJpecaty u MoJry4eHHe IeKTPOHHOM mouThl HecéT OnepaTop.

3.4. OTBETCTBEHHOCTH 3a (DYHKIIMOHHPOBAHHE JJIEKTPOHHOTO JAOKyMeHTooOopoTa B Illkosne HecéT
PYKOBOIMTEIIb.

IV. Pexomennanuu K HacTpoiiKaM MOYTOBOI0 KJIHEHTA

4.1. DneKTpoHHbIe MUCBMA O0S3aTENBHO TOJKHBI OBITH NOANMCAHBI JIMIIOM, ITPOU3BOIMBIIUM
OTHpaBKy KOppecHnoHIeHIHH. HeoOX0onMMo HAacTPOMTH MOYTOBBIH KIMEHT JUI aBTOMATHYECKOR
BCTaBKM TOANHMCH B MOYTOBbIC OTHpaBieHus. [loanmch NOIKHA coOmEpXkaTh: MMs, OTYECTBO M
(amMuuIO OTIPABUTENS, HOIKHOCTD, HA3BAHHE I1IKoJ1bI, KOHTAKTHOTO TelnedOHa OTIPABUTEIIS.

4.2. Tlpu nonyuenun CIIAMa (HexenarebHbIe SJICKTPOHHBIC MHUCHhMA, KaK IPaBHIIO, PEKJIAMHOTO
XapakTepa), OTBETCTBEHHOE JIHIO O05A3aHO Cpa3y YIalUTh TaKue NHChMa, HE OTKPHIBAas BIIOXKEHHE
(KenmarenbHO OOABUTH OTIPABHTEINS B CIIACOK 3a0JIOKAUPOBAaHHBIX OTIIPABUTEIIEH).

4.3. He pexomeH/yeTcs ynanaTh BXOMSIME M MCXOMSIIHE IHCHMA B TEYCHHE y4yeOHoro roga. B
AaNbHEHIIEM, BO H30€XKaHHE HEPEIONHEHHS TEKTPOHHOIO SIUKA, CTapble HEAKTyaJIbHBIE MMHChbMa
MOXKHO YIQIUTh. JIIsi COXpaHEHHs KOPPECHIOHJIEHIHH, B CIyyae BO3HMKHOBEHHS HEUCIIPaBHOCTH
XKECTKOTO IUCKA, MOXHO MIEPHOTUUECKH CO3/1aBATh ApPXUBHYIO KOIIHIO.

4.4. XenarenbHo chopMupoBaTH CTPYKTYPY IAINOK JJisl yIIOPAAOYEHHUS BXOIAIIMX cooOIenuii. Bee
[ICpEIaBacMpIC 110 OJIEKTPOHHOM TI0YTE BIOXKEHHs ((paiibl) JODKHBI OBITH IIPEIBAPUTEIILHO
[IPOBEPEHBI aHTUBUPYCHBIMH CPEJICTBAMH.

V. Oco0ble mo1oKeHnst



5.1. AxrtyanbHpldi Tapomb OT O(HUIMAILHOTO 3IEKTPOHHOTO anpeca Illxonbl XpaHUTCS Y
Onepatopa.

5.2. B ciryyae mepeycTaHOBKH ONEPALHOHHOMN CHCTEMBI Ha KOMIBIOTEPE MM 3aMEHbl CHCTEMHOTO
OJloKa, Ha KOTOPBIM IPUXOAMT OIEKTPOHHAs moura IIIKOJBI, Uil BOCCTAHOBJICHHS paboThI
SJIICKTPOHHOM MOYTHI UCIIONB3YETCSI KOHBEPT C MapoJIeM.

5.3. Ilpu yrepe maposisi OT 5IEKTPOHHOIO IOYTOBOro smmka Ormeparop obpammaercss B Ciryk0y
MOJIEPXKKH.

5.4. B ciydae OTCYTCTBHS OTBETCTBEHHOIO COTPYAHHKA 3a PaboTy C 3IeKTPOHHOM MOYTOH ero
0053aHHOCTHU BO3JIAraloTCs Ha pyKoBoauTelst IIIKoJIbI MM Ha APYroro COTpYIHUKA.

VI. 3akaounTe/bHbIe MOJ0KEHHS

6.1. Tlonoxenue BCTymaer B CHILy ¢ MOMEHTA €10 yTBEPXKICHHSL.

6.2. [lonoxenune sBNsieTcs: JTOKanbHBIM akToM 1IIkonbl. BHeceHMe W3MeHEHHMH M JOMONHEHUH B
lonoxenue ocymecTBIsIeTCS B MOPS/IKE €r0 MPHHSTHSL.

6.3. Hacrosimee [Tonoxenue MoxeT ObITH H3MEHEHO (1omoaHEeHO) ToKaNbHBIM akToM L1IKOJTBI.



