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1. O0mme MOJI0KEHHUS

1.1. HacTosummii peraamMeHT perylupyer YCIoBus M IHOPSAOK MCIIOJIb30BaHUs
snexTporHo# moutel MAOY «KocynuHCKast COIII Ne 8» (manee — IlIkona) B cetn MHTEpHET
gepe3 pecypesl LLIKONBI yJaIMMHUCS U IEIarorHaeCKUMH paGOTHUKAMM IIKOJIBL.

1.2. Vcmonp3oBanue >ieKTpoHHOM moursl B Illkone HampaBleHO Ha PCLICHHE 33jad
yue6HO-BOCIUTATENHHOTO [POLECCa U OCYECTBICHUE aIMAHHCTPATHBHBIX 33/1a4: JJICKTPOHHOTO
JOKyMEHTO060pOTa C OpPraHaMH, OCYIIECTBIIAIOMMMHU YIIPABJICHAC B cepe oOpazoBaHHs.

1.3. Vconp30BaHke SICKTPOHHOM IOYTH B CETH VIHTEPHET BO3MOXKHO IIpH YCIOBHH

03HAKOMJICHHS JIMIIA, TTOJIb3YIOIIEroCs CEThIO I/IHTCpHeT B [IIkorne, ¢ HpaBI/IJIaMI/I HCII0JIb30BAHUS
PECYpPCOB CETH I/IHTepHeT M HACTOSIIUM PEriIaMCHTOM.

1.4. MyHHIMNIATbHOE ABTOHOMHOE 0011e00pa3oBaTebHOC yIPEKICHHE «KocynuHckast

cpennsisi  obmeoOpasoBarenbHas — LIKOJIA Ne 8» wmMmeer CBOH agpec IJIEKTPOHHOM
noutsl: schkola8bel@mail.ru

1.5. [Tonp30BaTENSIM IAHHOI'O CEPBUCA 3aNPEIICHO:

- y4YacTBOBAaTH B pPAacChUIKE TIOCIAHHHM, HE CBA3aHHBIX C 00pa3oBaTEeNbHOM WU
aJIMMHHCTPATUBHON JesATeNbHOCTHIO [1IKOIBL;

- TepechUlaTh IO IIPOM3BOJIBHBIM ajipecam He 3aTpe0OBaHHYI0 HOTPEOHUTEISIMU
uHbOpMAaIHIo (criam);

- OTIIPABJIATH COOOIIEHHUS IIPOTHBO3AKOHHOT'O HIIM HEITHICCKOTO COACPIHKAHML,

- WCHOB30BAaTh MACCOBYIO pAacChUIKy OJIEKTPOHHOM TOYTBL, 33 HCKIIHOYCHHEM
HEOOXOIMMBIX CIIy4acB;

- DJIEKTPOHHOE TOCJIAaHKEe HE JOJDKHO HCIOJNB30BATBHCSA IS IEPECHUIKH CEKpPETHOH M

KOHOUICHIMAIBHOM HHGOPMALUHK, PETJIAMCHT oOMeHa KOTOPBIMH YTBEPIKIAeTCS HHBIMA
HOPMaTHUBHO-TIPABOBBHIMU aKTaMHU.

2. Hopsnok 06padoTKH, Nepefavn H NpHeMa JOKYMEHTOB IO 3JIEKTPOHHOM 1mo4re B
[eJIsIX JIeJIONPOH3BOACTBA

2.1. Tlo DNEKTPOHHOM MOYTE MPOU3BOJAUTCS TONYHCHUC H ormnpaBka HHGOpMAIUU
3aKOHOJIATENHHOTO, HOPMATHBHO-IIPABOBOTO, Y4eOHOIO, y4eOHO-METOIMYECKOTO XapakTepa B

OpraHu3aiy ¥ OPraHbl yIpPaBIICHA 00pa3oBaHAEM MYHHIUNAILHOTO 00pa3oBaHUs M JIPYTHX
cyonexToB Poccuiickoit Denepanuu.

2.2. lna o6paboTKy, nepeavu U nmpueMa MH(POPMALIMH 110 JIEKTPOHHOM MOYTE B LIKOJIC
IPUKA30M JUPEKTOpa Ha3HAYACTCS OTBETCTBEHHOE JIMIO (omeparop).

2.3. JInst oCylLIeCTBICHHs CBOMX JODKHOCTHBIX 00SI3aHHOCTEN JUPEKTOP IIKOJIBI TOJDKCH
IIPEJIOCTABHTH OILIEPATOPy IIEKTPOHHOTO MOYTOBOrO Alka KOMIIBIOTED € BbIX0J0M B MHTEpHET,
IpUHTED M CKaHep, a TakKe 00ecreduTh GecriepeboiiHoe  (QYHKIMOHHPOBAHUE CCpBUCA
JIEKTPOHHOM MOYTHI M PETYJISSPHOE MONYYCHHES M OTHPABKY uH(QOpMAIUK B TEYCHHE BCETO
pabouero s ¢ 8.30 g0 17.00.

2.4. OTBETCTBEHHOE JIUIIO HANpaBiseT anapec sexTponHo# mouThl I1IKOJIBI B OpraHbl
ynpaBiieHdss 00pa30BaHUS PasHOTO YPOBHA. B nanpHeiIIEM JaHHOE OTBETCTBCHHOE JIMIO



coobImaer 0 JIOOBIX U3MEHECHHSAX aIpecoB HNEKTPOHHOM MOYTHI (cBOMX COOCTBEHHBIX M CBOMX
ajpecaroB).

2.5. Bce mepenaBaeMbie IO NEKTPOHHOM 1ouTe (aiibl JOIDKHBI IPOWTH TPOBEPKY
AHTHBUPYCHBIME cpeicTBaMu. OTBETCTBEHHOCTD 34 HeHaJUIeKAIIYIO TOArOTOBKY HH(bOpMAIuu K
epe/iade Mo SNEKTPOHHOU M0YTe HECeT OTBETCTBEHHBIH 3a pabOTy € DJIEKTPOHHOU MOYTOH.

2.6. IlepenaBaeMbie ¢ IOMOIIBIO JIEKTPOHHOM IOYTHI OQUIHATBHBIC JOKYMEHTR JIOJKHBI
AMETH HCXOJSIIMI PErHCTPAIMOHHBIA HOMEP. Pa3Mep BIOXKEHHSI IOYTOBOTO cOOOIIeHNsT HE
nomkeH npesbnnars 50 MOauT.

2.7. TlepenaBacmasi U TpMHAMaeMas B alpec [1IkobI AIEKTPOHHAS KOPPECHOHICHIHSA
PErHCTPUPYETCs B COOTBETCTBHH C IPaBUIIAMH JIeIONPOU3BO/ICTBA, YCTAHOBJIECHHBIMH B [IIxone.

2.8. Jlna OTOpaBKH OJIEKTPOHHOTO cooOmenusi TMONb30BaTeNhb (ydUTeNnb WM
obyuaronmiics) opopmiseT TOKYMEHT B COOTBETCTBUH ¢ TPeOOBaHHAMH, MPECIBABIACMbIMH K
odopMIIeHHIO ODUIIHATBHBIX IOKYMCHTOB, B 3NIEKTPOHHOM BHJIE ¥ PEIOCTABIISET MO JIOKATLHOH
CeTM WM Ha ChEMHOM HocuTene MHGMOpMalud OTBETCTBCHHOMY 32 paboTy C DJIEKTPOHHOU
MOYTOM.

2.9. I1py MOIyYEHUH DIICKTPOHHOTO COOOIIEHHUS OTBETCTBEHHBIH 3a paboTy ¢ 3JIEKTPOHHOM
MOYTOM:

- PErucTpHpYeT €ro B yCTaHOBJICHHOM MOPSAIKE;

- mepenaeT NOKYMEHT Ha PAacCMOTPEHHE PYKOBOIUTEIIO [1IkoyBI WM, €CIH YKa3aHo,
HENOCPEICTBEHHO aJIpecarTy;

- B CJIy4yac HCBO3MOXXHOCTH IIPOYTCHHS 3JICKTPOHHOTO COOOIIEHUS YBEAOMIIICT 00 »TOM
OTIIPABUTEIIA.

2.10. Tlpu OQOPMIEHHH O3JIEKTPOHHOIO COOOIICHHS 00s3aTeNIbHBl K 3aIIOJTHEHUIO
ClIeyIOIIHUE TOJIS:

- 11aTa noTydeHus (OTIPABKK) COOOLICHUS;
- aJipec TMoJTyyaTess U OTIPaBUTENI,
- TeMa PJIEKTPOHHOTO COOOIEHUS.

2.11. IIpuHsTHIe ¥ OTIPABICHHBIC JIEKTPOHHBIC COOOIIIEHHS] COXPAHSIOTCS Ha JKECTKOM
JIACKE KOMIIBIOTEPA B COOTBETCTBYIOIIUX apXMBHBIX IallKaX.

3. Iopsaok 06paGoOTKH, NepeiavH U NpHeMa JOKYMEHTOB 10 3JIeKTPOHHOM mo4Te B
oOpa3oBaTeIbLHBIX HEIAX

3.1. Jlas momydeHWs: BO3SMOXKHOCTH PabOTHI C 9IEKTPOHHOM TMOYTOH MeIarorndecKuM
paGorankam Illkonbl HEOOXOMUMMO OGPATHTRCS 32 PpaspelIcHUEM K. JIHILY, Ha3HAYCHHOMY
OTBETCTBEHHBIM 32 OpraHM3aluio paboThl ceT MHTEpHET B [Ixone.

3.2. TIo pa3spelieHHIO JTUlla, OTBETCTBEHHOIO 33 OpraHU3alHIo pabotel cetu MiHTepHET U
OrpaHMYeHHe JOCTYTIA, Nearorndeckue paboOTHUKH [1Ik0JBl PETHCTPUPYIOTCS B XKypHAJE yuera
pabotbl cetd VIHTEpHET ¥ TOJNYYaroT JIOCTYN K KOMIIBIOTEPY C NOJKIIIOYEHHBIM VIHTEpHETOM,
[OCJIE Yero OTBETCTBEHHOCTH 3a paboTy B MIHTepHETE MepeKIaibIBacTCs Ha HETO.

3.3. Ilemaroruueckue paOOTHHMKH, BeAyIlWe YPOK B paMKax yueOHOro IjlaHa WM
IPOBOJISIINE BHEKIACCHOS MEPOIIPUATHE!

- OCYIIECTBIISIIOT KOHTPOJIb 32 UCIO0JIb30BAHHEM 06Y4aOIMMHCS IEKTPOHHOU MOYTHI,

- 3aIpeINaoT JaIbHEHIIyI0 paboTy ydJamerocs ¢ 3JIEKTPOHHOM 1mouToi B cetn VIHTEpHET
B CJTydae HapyLIeHHs! yJaluMucs [IpaBii1 HCIIOIb30BaHus peCypCcoB CETH HHTepHeT, HACTOSIIECTO

perjaMeHTa ¥ MHBIX HOPMATHBHBIX JIOKYMEHTOB, pErJIaMeHTHPYIOIMX HKCIONb30BAHUE CETH
Nurepuer B 11Ixoine;



- NIPHHHAMAIOT MEPHI IO TPECEUSHUIO 00paIeHUH K 3JIEKTPOHHOU OYTe, He UMEIOINM
OTHOILIEHHS K 00pa3oBaTeIbHOMY IIPOIIECCY,

- COOOWAIOT KIACCHOMY PYKOBOJHMTENIO O MPEAHAMEPEHHBIX MOMBITKAX 00Yy4YarOMUXCs
OCYILECTBHTH 0OOpAIIEHHE K SJIEKTPOHHOM 110YTe, He MMEIONIMM OTHOLICHHS K 00pa3oBaTeIbHOMY
nporeccy.

3.4. CBOMMH JINYHBIMH ITOYTOBBIMH SIHKAMH MOTYT I10JIb30BaThCsl YUUTENIs VIS Iepeavn
COOOUICHNUH, COepXKamuMu HH(POPMALMIO, COBMECTHMYIO C 3ajadyaMu 00pa3oBaHHS U
BOCITUTAHHS yJaIUXCS.

3.5. Jlns obydenus pabGore C 3JIEKTPOHHOM IIOYTOM, y4allUMecs MOryT II€pechuIaTh
COOOIIEHMsS. TONBKO B IPENeNaXx CeTH MKOJIbL [IpH HEoOXOIMMOCTH HCCIEeI0BATEIbCKOM,
IIPOEKTHON JeATENHHOCTH, YYAIHECs. MOTYT OTChUIATh COOOIIEHHUS 3a PE/IEIbl IKOIBHOH CETH
TOJILKO O]l HaOJIIOJEHMEM OTBETCTBEHHOTO YUUTEIS, BEAYIIETO 3aHATHE.

3.6. Ilpu BeleHMH OIEKTPOHHOW MEPENHCKH INEPCOHANbHBIE NAHHBIC O00yYaroIUXCs
(BKmOYas GaMHIMIO M MMs, Kiacc/rox obydeHus, Bo3pacT, dororpadum, HaHHbIC O MecTe
KUTEIbCTBA, TelePOHAX M IPOYHME, WHbIE CBEICHHS JIMYHOIO XapakTepa) MOTyT IepeJaBaThCs,
TONBKO C THCBMEHHOIO COIVIACHS pOJMTENed WIM HWHBIX 3aKOHHBIX IIPEJICTABHTEIICH
oOyyarommxcs.

3.7. TlepcoHayibHBIE JaHHBIC MPEMOAaBaTeNel U COTPYIHHKOB MOIYT II€peaaBaThCs IO
DJIEKTPOHHOM IIOYTE TOJBKO C MHCBMEHHOTO COIJIACUsl JIMIA, YbH IIEPCOHAIBHBIE JIaHHBIE
MepeIaroTCl.

3.8. B a51eKTpOHHBIX MHChbMax 0€3 YBEIOMIICHHUS U MOJTY4YECHHs COIIachsl YIOMSIHYTBIX JIMI
WM MX 3aKOHHBIX MPEICTaBUTEEH, MOTYT OBITh YKa3aHb! JTHIOb (haMuiIus 1 UMs 0Oydaromerocs,
11060 GamMHIIUS UMS B OTYECTBO YUHUTEIISI, COTPYHUKA IIKOJIBI MJIM POIUTEIIS.

3.9. Ilpu monydyeHWUH corjlacHsi Ha Iepejady MEepCOHAIBHBIX JaHHBIX IPEACTaBUTENb
[IIkosbl 00s13aH pa3bsICHATH BO3MOXKHBIE PUCKH M TOCIEACTBUS MX onmyOsmkoBaHus. [1lkona He
HECET OTBETCTBEHHOCTh 3a TaKHWE TMOCICACTBHS, €CJIH IpPEeJBAapUTENbHO OBLIO MOIYYEHO

IIHCBMEHHOE COrylache Juia (ero 3aKOHHOIO IPEACTABHTENSA) Ha Iepenavyy MepCOHATBHBIX
JTAaHHBIX.

3.10. ITpu otmpaBke cooOImeHuss HeoOX0aUMO coOMONaTh MpaBUila 3TUKETA U JIEJI0BOM
TIEPETHUCKH.

3.11. Bce nepenaBaemMbie (aiiiibl JOJDKHBI IPOBEPITHCS aHTHBUPYCHBIMH IIPOIPaMMaMH.

3.12. Bce mnepemaBaeMble Y4eOHO-METOIUYECKHE M CIPAaBOYHO-WH(POPMAIMOHHBIE
MaTepuaibl JOJDKHBI IEpeIaBaThCsl C COIPOBOAUTENBHBIM IIHCHMOM.

4. OTBETCTBEHHOCTH

4.1. 3meHeHne HAaUMEHOBaHUS O(I)I/IIII/IaJIBHOI“O HUMEHH IIOYTOBOI'O SIIMKa COrjiaCoBbIBACT

CO CHENHATMCTaMH MYHHIMIIAIGHOTO OpraHa YIpaBlIeHHs O0Opa3oBaHHEM, BEAYIIUMH
AJIEKTPOHHEIN IOKyMEHTOO0OPOT.

4.2. Omeparop 3J€KTPOHHOM TIOYTHI LIKOJBI COOOMAeT O JIHOOBIX M3MEHEHHAX
aNMeKTpoHHOTrO azpeca IIIkoibl 3aMHTEpeCOBaHHBIM OpraHM3allMsAM H OpraHaM YIpPaBJICHHS

o0Opa3oBaHHEM B TeUEHHE TPEX PabOUMX JHEH C yKa3aHUEM JIaThl, C KOTOPOX U3MEHEHUS BCTYIIAIOT
B CHILY.

4.3. OTBETCTBEHHOCTh 3a ()YHKIIMOHHPOBAHHE BJIEKTPOHHOTO JOKYMEHTO000pOTa B
yUpEeXIEHUU HeceT pyKoBoauTeb [1IKkob.



4.4. OOs13aHHOCTH OTBETCTBEHHOTO JIMIA, Ha3HAUYeHHOTro mupekTopoM Illkoner 3a
3JIEKTPOHHBIH JJOKYMEHTO00OPOT:

- PerynspHblii mpocMOTp NOYTOBOro SmukKa 3 pa3a B J€Hb (OPHEHTHPOBOYHO B 94,
124.,144).

- OrnpasisieMble ajipecataM cooOIeHHs TOTOBUTH B penakTope Word, Excel, PDF.

- Coobmenus, pazmep kotopbix npesbimiaetT 300 KO, oTmpaBisTe B BHE apXHBHBIX
¢aitnos.

- B paspene «Tema cooOmeHus» HEOOXOOMMO TOYHO YKa3blBaTh ajpecara (KOMY
IpeHa3Ha4eHo, a B camoM coobmenun @.U. O. oTnpaBuTeNns U ero J0KHOCTB).

- OtmpasisemMbie cOOOIEHHs] HEOOXOIMMO NPOBEPSTh AHTHBHPYCHBIMH IIPOrpaMMaMH,
KOTOPBIE JOJDKHBI PETYJIIPHO OOHOBJISTHCS.

- [lepen ornipaBnennemM coobIeHns MM OTYETa HEOOXOJMMO IPOBEPUTH NPABOIIUCAHUE U
rpaMMaTHKy TEKCTa.



